
 

Department of Banking and Finance 
2990 Brandywine Road, Suite 200 

Atlanta, Georgia 30341-5565 
770-986-1633 

*An Equal Opportunity Employer* 

Assistant Financial Examiner 
 

Location of 3 Openings: 
District 2/Loganville, Gwinnett County 

Specific Posting Date:   
April 11, 2007    Deadline:  April 30, 2007 

Job Code:  40505  
Pay Grade:  13 

Salary Minimum: $31,620.000   
Several promotions are available during the first five 
years of employment. 

Status:  Unclassified for 
all applicants 

Special Note:  The Department continuously recruits and offers career advancement beginning with the Bank 
Examiner position (Assistant Financial Examiner).  This professional (entry level) position serves as the stepping stone 
to career opportunities within the department. The Examiner job classification is one used within the Mortgage Division 
(Administrative Office) as well as within the Supervision Division (5 Districts). 
General Summary:   Under close to general supervision, performs duties involving a review of activities of banks and 
credit unions to ensure compliance with laws and regulations; evaluates the bank's internal and external audit procedures to 
ensure that adequate accounting controls are evident; and also prepares financial schedules and conducts analyses of the 
financial and operating condition of banks and credit unions to assist in the determination of the institution's safe and 
sound overall operation. The AFE operates in accordance with Department policies and memoranda, the Financial 
Institutions Code of Georgia, the Rules of the Department and applicable Federal Laws and Regulations. As proficiency 
and knowledge are gained, the AFE is expected to perform as Detail Examiner-In-Charge of examinations and periodically 
perform credit analysis duties.  A significant amount of same day travel is required.  A limited amount of overnight travel 
is required.  Travel expenses reimbursed. 
Minimum Qualifications:  Completion of an undergraduate major in finance, business administration, or a directly 
related field at a four-year college or university which must have included a combination of three courses in accounting 
and/or finance, one of which must have been in accounting. Applicants must clearly indicate accounting or finance courses 
completed, course number and title, and hours or credit received per course. Demonstrated ability to communicate both 
orally and through written reports. 
In addition to the above minimum qualifications, it is preferred that a candidate possess the following:   
Bi-lingual capabilities.  Excellent interpersonal and analytical skills.  Ability to prioritize own workload with a high level 
of initiative and self direction.  Ability to work successfully as part of an interdisciplinary team.  Clear understanding of 
the importance of maintaining confidentiality.  Computer literacy is a plus. 
Exam & Evaluation Information:  Position requires extensive background checks.  For hire, requires demonstrated 
score of 70 or above on Georgia Merit System (GMS) Financial Examiner Assistant examination.  To apply to exam, call 
404-656-2728 or visit www.gms.state.ga.us.  Test is offered on second and fourth Thursday of every month at either 8:30 
a.m. or 1:00 p.m. at GMS; 200 Piedmont Avenue; Room 418, West Tower, in downtown Atlanta.  A written, multiple-
choice test.  Test subject areas and number of questions (points) in each area are as follows:  Reading Comprehension – 20 
(24); Arithmetic – 21 (58); Accounting – 49 (18).  Banking and Finance requires that you retain your original score report 
which will be mailed to you by GMS.  Successful completion of test is preferred, but not required, at time of interview.   
 

If interested, apply DIRECTLY to the Department of Banking and Finance.  Qualified applicants should send 
(1) resume and (1) State of Georgia application to Kristy Nix, Personnel Officer; Department of Banking and Finance; 
2990 Brandywine Road, Suite 200; Atlanta, Georgia, 30341.  FAX 770-986-1274.  You may download application from 
Web Site:  http://dbf.georgia.gov.  Please include both a telephone number where you may be reached during business 
hours (8:00 a.m. to 5:00 p.m., Monday through Friday), an email address, and three work-related references/phone 
numbers. 

 
All qualified applicants will be considered. but only the top qualified candidates will receive an interview. Preference will 
be given to applicants who meet both the minimum and preferred qualifications.  Due to the volume of applications 
received by this office, we are unable to provide information on application status by phone or e-mail. Applicants who are 
not selected for interviews will not receive notification. 
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